
ALAMEDA COUNTY ASSESSMENT APPEALS BOARD 
REQUEST FOR PREHEARING CONFERENCE 

Rev: 8/12/21 

Parties to an Assessment Appeal already on file may request a Prehearing Conference before the Assessment Appeal 
Board (AAB).  The purpose of the Prehearing Conference is to resolve procedural and/or legal issues before the 
Valuation Hearing.  Please refer to The Alameda County Assessment Appeals Board Rule of Procedure before completing 
this form.   Pursuant to AAB Rules of Procedures, Section C., please complete this form in full and submit one copy to 
the Clerk of the Board, 1221 Oak Street, Suite 536, Oakland, CA 94612 and one copy to the Assessor's Office, 1221 Oak 
Street, Suite 145, Oakland, CA 94612

I. Case Background 

AAB APPEAL No(s).:________________________________________________________________ 
(If you have multiple appeals, please list them all in a separate attachment) 

ACCOUNT #: ______________________________  Parcel No.: ____________________________ 

FILED DATE:______________________________ TAX YEAR: ____________________________  

TYPE OF APPEAL: 

□ REGULAR   □ SUPPLEMENTAL    □ ESCAPE  □ ROLL CHANGE

□ PENALTY    □ CALAMITY □ PENALTY ASSESSMENT □ BUSINESS PROPERTY

APPLICANT’S NAME: ____________________________________________________________ 

ADDRESS OF PROPERTY: __________________________________________________________ 

The Prehearing Conference is being requested by:   

□ Assessor’s Office

□ Applicant (The Applicant shall be required to execute a waiver agreement (RTC 1604 (c)), extending the two (2) year statutory

  deadline in order to request a Prehearing Conference.)

II. Case History

Date Appeal filed: _________________________ 

□ A waiver agreement pursuant to Revenue and Taxation Code Section 1604(c) has been
executed by Applicant. Date filed: __________________

□ Copy of Waiver Attached (Waiver agreement is required by Local Rule 1(b)(2))

This Prehearing Conference Request is a:  □ First Request □ Subsequent Request

http://www.acgov.org/board/


III. Case Readiness  (Section to be completed by the Assessor's Office only)
The Assessment Appeals Board will use this information as part of its scheduling consideration, but the Assessment
Appeals Board has ultimate discretion in setting the Valuation Hearing.

Is the Appeal ready for the Valuation Hearing to be set?      □ Yes       □ No

When can the Valuation Hearing be set? In  __________ days 

Estimated length of Valuation hearing: __________□ Hours __________□ Days

Has an Exchange of Information been initiated pursuant to Rule 305.1? 

□ A response has not been received.

□ A response was received on ______________________
Date 

Request for Information: Was sent on ___________ Response received □No □Yes on: ________
Date                                                                                                  Date 

_______________________________________________________________________________ 
_______________________________________________________________________________ 

V. Meet & Confer

Parties are required to meet and confer before requesting a Prehearing Conference.  Any request 
or joint request for a Prehearing Conference must include a statement of efforts made to meet 
and confer to resolve issues. 

Date meet and confer held on ________________________

_______________________________________________________________________________

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

.

.

Yes No□ □

If the meet and confer was not held, please describe the efforts the parties have engaged 
in resolving the appeal as any issues to be discussed.

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

IV. Exchange of Information



VI.  Issues for Discussion 

In the space below or in an attached statement, please identify the issues you wish to have discussed at the prehearing 
conference.  Issues not identified on this form will not be considered except at the discretion of the Board.  Issues to be 
discussed at the prehearing conference must be procedural or legal in nature.  The Board will not receive any evidence 
at the Prehearing Conference.  Check the box of the issues to be discussed and briefly describe them below.  

A. □ Requests for information B. □ Exchange of information

C. □ Case readiness D. □ Consolidation of Appeals 
E. □ Disputed factual and legal

issues 
F. □ Bifurcation of issues 

G. □ Witnesses to testify at the
hearing 

H. □ The order of witnesses and their testimony 

I. □ Issuance of Subpoenas J. □ Scheduling & Timing Issues 
K. □ Settlement Discussion L. □ See attachments _____________________ 

Briefly please describe the issues to be discussed at the Prehearing Conference. 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

VII. Statement of Good Cause
If this prehearing conference has already been conducted or a hearing is already scheduled, please 
provide a statement of good cause below why a prehearing conference is necessary now. 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

I am authorized to submit this request and the information provided is true to the best of my knowledge. 

Submitted by:  □ Owner □ Agent □ Assessor
________________  _____________________________   

Print Name and Title Date 



Rev: 6/30/21 

Assessment Appeal No(s): _____________________________________ 

Assessor’s Parcel/Assessee No.(s): ______________________________ 

Hearing Date (if applicable):____________________________ 

Date:________________________ 

_________________________________________________ 
Applicant’s Name:  

_________________________________________________ 
Agent’s Name (if applicable): 

_________________________________________________ 
Street Address: 

_______________________      _________      __________ 
City:    State:         Zip: 

Pursuant to Alameda County Assessment Appeals Board Rules of Procedure 1.B., if the request for a prehearing 
conference is made by the applicant or applicant’s authorized agent, the applicant/agent shall execute a waiver 
agreement pursuant to Revenue and Taxation Code section 1604(c), extending indefinitely the two (2) year statutory 
deadline.   

The provisions of Revenue & Taxation Code Section 1604(c) provide that the Assessment Appeals Board should hear 
evidence and make a final determination on an application for reduction of assessment of property within two (2) 
years of the timely filing of the application unless the taxpayer and the appeals board mutually agree in writing to an 
extension of time for the hearing. 

If you agree to an extension of time for the hearing on your Application(s) as referenced above, pursuant to the 
provisions of said Section 1604 (c), please indicate your consent below and return this form. 

I HEREBY AGREE TO AN EXTENSION OF TIME FOR THE HEARING ON THE APPLICATION NO(S) 
LISTED ABOVE BEYOND THE TWO-YEAR PERIOD OF MY TIMELY FILING. 

Print Name:_____________________________________    

Date: ___________________        Signature: _______________________________________ 
Applicant or Applicant’s Agent 

--------------------------------------------------------------------------------------------------------------------------------- 
For use by the Clerk’s Office only 

Received by: ___________________________________       Date Received: ________________________ 
Deputy 

NOTE: Any modification or alteration of this form will deem this waiver invalid 

ALAMEDA COUNTY ASSESSMENT APPEALS BOARD 
1604(C) WAIVER AGREEMENT
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ALAMEDA COUNTY ASSESSMENT APPEALS BOARD RULES OF PROCEDURE 
 

Adopted by the Alameda County Board of Supervisors 
June 29, 2021 

 
Rule 1 – Prehearing Conferences 
 

A. Purpose 

The purpose of the prehearing conference is to resolve procedural and legal issues to 
the greatest extent possible in order to streamline and focus the evidentiary hearing on 
the merits.  At the prehearing conference, the parties shall be prepared to discuss the 
scheduling of the hearing on the application and the time estimate for such hearing.  In 
addition, the parties may apprise the Assessment Appeals Board (“Board”) of other 
issues such as: 

i. Exchange of information pursuant to Revenue and Taxation Code section 1606; 

ii. Request for information pursuant to Revenue and Taxation Code sections 408 
and 441; 

iii. Subpoenas pursuant to Revenue and Taxation Code section 1609.4 and 1609.5; 

iv. Whether the parties have engaged in or completed case preparation, discovery 
or settlement of non-controverted issues; 

v. The factual and legal issues in dispute; 

vi. The names of the witnesses to be called, the order of testimony and the 
anticipated duration of the hearing; 

vii. The readiness of the parties to proceed with the hearing; 

viii. Consolidation of applications for hearing; and 

ix. Bifurcation of issues. 

B. Authority to Request a Prehearing Conference 

i. One prehearing conference may be held at the request of the Assessor, the 
applicant or the applicant’s authorized agent.   

ii. If the request is made by the applicant or applicant’s authorized agent, the 
applicant shall execute a waiver agreement pursuant to Revenue and Taxation 
Code section 1604(c), extending indefinitely the two (2) year statutory deadline.   

iii. The Assessor may not request and the Board shall not order a pre-hearing 
conference if the application is within 120 days of expiration of the statutory 
deadline under Revenue and Taxation Code section 1604(c), unless the 
applicant has on file with the Clerk of the Assessment Appeals Board (“Clerk”) an 
executed waiver agreement.  



 

Rev: June 11, 2021 Page 2 of 4 
 

iv. In addition, the Board may order as many prehearing conferences as it deems 
necessary to facilitate orderly proceedings and may continue any prehearing 
conference as it deems necessary.  It shall be the policy of the Board to continue 
prehearing conferences, where doing so will further settlement discussions 
between parties that desire to reach amicable resolution of assessment appeals.   

C. Form of Request 

i. A request for a pre-hearing conference by the Assessor, the applicant or the 
applicant’s authorized agent shall be filed with the Clerk and the requesting party 
shall send a copy within two business days to the other party by U.S. Mail, 
private courier or personal delivery.  The request shall include a list of all of the 
issues the requesting party seeks to have discussed, and the requesting party’s 
position on those issues.   If the parties make a joint request after the setting of a 
hearing in the matter that has been continued at least once, or a request for a 
second prehearing conference, the request shall include a written statement by 
the parties establishing good cause in accordance with Property Tax Rule 323.   

ii. If the request is made by only one party, the other party may submit a written 
response to the request outlining its position on the issues raised in the request 
and identifying any additional issues and its position on those additional issues.  
The response must be filed within 15 days following the date the request for 
hearing was filed.   

iii. When the Board on its own orders a prehearing conference, its order shall 
include the issues it would like to discuss.  The parties may file responses 
outlining their positions on the issues raised and identifying additional issues 
within 15 days of issuance of the order.   

iv. The prehearing conference shall be confined to those issues identified by the 
Board and the parties in a request, the response to a request, in a joint request 
or order, except as may be agreed by stipulation of the parties or approval of the 
Board. 

v. The parties are strongly encouraged to file joint requests for a prehearing 
conference.  The parties shall meet and confer in advance of making a request or 
joint request for a prehearing conference, in an attempt to resolve informally as 
many issues as possible in advance of the prehearing conference.  Any request 
or joint request for a prehearing conference must include a statement of the 
efforts made to meet and confer to resolve issues.  The Clerk shall reject for filing 
any request or joint request that does not include a statement of the efforts made 
to meet and confer. 

vi. After consultation with the Assessor, members of the Board and other interested 
parties, the Clerk may create forms for submitting requests for a prehearing 
conference, and if such forms are created their use shall be mandatory. 
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D. Notice 

i. Unless the Board directs otherwise, upon receiving a request from a party for a 
prehearing conference in compliance with this Rule, the Clerk shall set the matter 
for a prehearing conference.   

ii. The Clerk shall notify the Assessor, the Assessor’s counsel, the 
applicant/applicant’s authorized agent, of the time, date and location of the 
prehearing conference.  Notice to the applicant/applicant’s authorized agent shall 
be given in writing not less than 30 days prior to the conference unless the 
Assessor and the applicant/applicant’s authorized agent stipulate in writing to a 
shorter notice period.  It shall be the practice of the Clerk to set prehearing 
conferences within 90 days of the submission of a request.  The notice shall 
include a copy of the requesting party’s written request. Any party may agree to 
electronic notice of a conference or rescheduling of a conference. 

iii.   If the request is a joint request for a prehearing conference after the hearing in 
the matter has been set and for which there has been no prior continuance of the 
hearing, the Clerk shall vacate the hearing date if the applicant has on file with 
the Clerk an executed waiver agreement as set forth in Rule 1, B. ii. above and 
set the date of the prehearing conference. If the request is a joint request for a 
prehearing conference after the hearing in the matter has been set and 
previously continued at least once, the Clerk shall set the request for the 
prehearing conference for consideration of good cause for the continuance of the 
hearing at the date and time of the existing hearing date.  If the request is for a 
second prehearing conference, the Clerk shall only set the matter for a second 
prehearing conference if it is accompanied by a statement of good cause.     

iv.    If a prehearing conference is vacated for any reason, a 10-day notice may be 
given for the rescheduled conference.   

E. Filing of Written Materials and Briefs 

Unless otherwise ordered by the Board, pursuant to Section F i., any written materials, 
including legal briefs, to be presented at the prehearing conference shall be submitted to 
the opposing party by U.S. Mail, private courier or personal delivery with a courtesy copy 
by email (when email addresses have previously been provided) with four (4) copies 
filed with the Clerk no later than 15 days prior to the scheduled prehearing conference.  
Responsive written materials shall be submitted to the opposing party by U.S. Mail, 
private courier or personal delivery with a courtesy copy by email (when email addresses 
have previously been provided) with four (4) copies filed with the Clerk no later than 
seven (7) days prior to the commencement of the scheduled prehearing conference. 

F. Orders by the Board 

i. At the prehearing conference, the Board may order one or both parties to submit 
a further status report or order legal issues briefed in accordance with a briefing 
schedule.  The Board may continue its deliberations on the issues for which it 
orders a status report or legal briefing to a later date and issue further orders 
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without convening a further conference or hearing.  The failure of a party to file 
with the Clerk and send to the other party a post-conference status report or legal 
brief when ordered by the Board shall be grounds for the Board to consider that 
issue abandoned by the requesting party. 

ii. At the conclusion of the prehearing conference, the Board shall issue an order, or 
may in lieu of issuing its own written order direct a party to prepare a proposed 
order resulting from the decisions/conclusions made by the Board at the 
prehearing conference.  The order shall be submitted to the Clerk and other party 
no later than fifteen (15) days from the conclusion of the conference.  The 
opposing party has seven (7) days from the date of submission in which to file a 
response. 

G. Failure to Appear 

The unexcused failure of an applicant to appear for a properly noticed prehearing 
conference shall constitute abandonment of the appeal, and any hearing on the merits, if 
already scheduled, shall be canceled.  Any appeal dismissed on the basis of this subpart 
may be reinstated in accordance with Rule 2.  

Rule 2 – Reconsideration and Rehearing 

The decision of the Board upon an application is final.  The Board shall not reconsider or rehear 
an application after it issues its decision unless: 

A. The decision reflects a ministerial clerical error; or 

B. The decision was entered as a result of the applicant’s/applicant’s agent’s failure to 
appear for the conference or hearing, if both of the following are established: 
 

i. The request for reconsideration or rehearing is filed with the Clerk within 60 days 
from the date of mailing of the notification of denial due to lack of appearance.  
Any request filed beyond the 60-day period shall be denied by the Board.  

 
ii. The applicant/applicant’s agent furnishes evidence establishing, to the 

satisfaction of the Board, excusable good cause for the failure to appear. 

Any request for reconsideration or rehearing shall be filed in writing with the Clerk, and a copy of 
the request shall be sent to the other party. 


	AAB APPEAL Nos: 
	ACCOUNT: 
	Parcel No: 
	FILED DATE: 
	TAX YEAR: 
	REGULAR: Off
	SUPPLEMENTAL: Off
	ESCAPE: Off
	ROLL CHANGE: Off
	PENALTY: Off
	CALAMITY: Off
	PENALTY ASSESSMENT: Off
	BUSINESS PROPERTY: Off
	APPLICANTS NAME: 
	ADDRESS OF PROPERTY: 
	Assessors Office: Off
	Applicant The Applicant shall be required to execute a waiver agreement RTC 1604 c extending the two 2 year statutory: Off
	Date Appeal filed: 
	A waiver agreement pursuant to Revenue and Taxation Code Section 1604c has been: Off
	executed by Applicant Date filed: 
	Copy of Waiver Attached Waiver agreement is required by Local Rule 1b2: Off
	First Request: Off
	Subsequent Request: Off
	Appeals Board has ultimate discretion in setting the Valuation Hearing: Off
	When will the Valuation Hearing can be set In: 
	Hours: Off
	Days: Off
	A response has not been received: Off
	A response was received on: Off
	Response received: 
	Yes on: Off
	Date_2: 
	Date 2: 
	undefined: 
	4: 
	6: 
	7: 
	8: 
	Requests for information: Off
	undefined_2: Off
	undefined_3: Off
	undefined_4: Off
	Disputed factual and legal: Off
	Bifurcation of issues: Off
	Witnesses to testify at the: Off
	undefined_5: Off
	Issuance of Subpoenas: Off
	undefined_6: Off
	Settlement Discussion: Off
	undefined_7: Off
	Briefly please describe the issues to be discussed at the Prehearing Conference 1: 
	Briefly please describe the issues to be discussed at the Prehearing Conference 2: 
	Briefly please describe the issues to be discussed at the Prehearing Conference 3: 
	Briefly please describe the issues to be discussed at the Prehearing Conference 4: 
	Briefly please describe the issues to be discussed at the Prehearing Conference 5: 
	1_2: 
	2_2: 
	3_2: 
	provide a statement of good cause below why a prehearing conference is necessary now 1: 
	provide a statement of good cause below why a prehearing conference is necessary now 2: 
	provide a statement of good cause below why a prehearing conference is necessary now 3: 
	Owner: Off
	Agent: Off
	Assessor: Off
	Print Name and Title: 
	Date_3: 
	undefined_8: 
	Assessment Appeal Nos: 
	Assessors ParcelAssessee Nos: 
	Hearing Date if applicable: 
	Date 1: 
	Applicant Name: 
	Agents Name if applicable: 
	Street Address: 
	City: 
	State: 
	Zip: 
	Print Name: 
	Date: 
	Received by: 
	Date Received: 
	Text1: 
	No_2: Off
	5: 
	3: 


